Windows (Day 1)

Windows is an operating system, which is also called system software. A system software
(Operating System) is compulsory for computer.

MS-Windows was developed by Microsoft Corporation of America, many versions
of this program has come in the market like- MS-windows3.1, Windows95, Windows98,
Windows ME, Windows 2000, Windows XP, Windows Vista and Windows 2007 etc.

Windows (Operating System) controls all hardware and softwares of computer. It
manages files and folders etc.

It provides a plateform for other application programs.
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windows3.1, Windows95, Windows98, Windows ME, Windows NT, Windows

2000, Windows XP, Windows Vista and Windows 2007 etc.
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Features of Windows:
1. It is user friendly
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2. It 1s GUI.
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3. It is compulsory for Computer.
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Items of Windows
favsIol UM & dd (31ad4)

Desktop:
The screen which appears after booting the computer, is called desktop. On

desktop, there are icons, wallpaper and taskbar etc.
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WALLPAPER
Wallpaper is background of screen it increases beaty of screen. We can change it
any time.
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1. Click write button of mouse

2. Click on Personalize

3. Click on Desktop Background

4. Select any background




5. Save Changes and Close Window
SCREEN SAVER
Screen saver is a small program which appears automatically after 1 minute, 2
minutes (as we set the time) if we do not use computer. As we touch mouse/keyboard
screen saver becomes disappear.
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1. Click write button of mouse
2. Click on Personalize
3. Click on Screen Saver
4. Select any Screen Saver and time
5. Save Changes and Close Window
ICON
Icons are small symbol which represents
program we can know about program by seeing
icons.
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TASKBAR
It is a bar which appears on the bottom of screen. On this bar Start button and

digital watch etc. are appear.
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Windows (Day 2)

TO CREATE FOLDER ON DESKTOP
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Folder is just like almirah where we store files.
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1. Click right button of mouse on desktop.
2. Following List will appear:
3. Click on New
4. Click on Folder

TO CREATE FILE
SYheld R BIsel g1

In file we put contents.
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1. Click right button of mouse on desktop.

TO OPEN DSKTOP'S FILE
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TO RENAME FILE/FOLDER
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1. Click Right Button of mouse on file/folder (which we want to change the name) g9 SS9
BIgel / Hicex UR Wgc fdeld deil RTadT 918 9T © |

2. Click on Rename
3. Type new name and Press Enter

TO DELTE FILE/FOLDER
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1- Click Right Button of mouse on file/folder (which we want to delete) 89 9 ®isel / Blesy W [gC
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4. Click on Delete
5. The following confirmation box will appear:
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Recycle Bin
Recycle bin is an important place where deleted files and folders are store. We can restore those
files/folders which have been deleted from here easily.
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Windows (Day 3)

Elements of Windows
Searching Programs and Files:
From here we can search files and programs easily.
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DOCUMENTS
This option has list of files, we can open any file from here easily.
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PICTURE
We can view and organize pictures from here.
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MUSICS
From here we can play videos and audios etc
29 I8l | Mfear Jorr fafedr = wad € |
GAMES
From here we can play games on our compuer.
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COMPUTER
From here we can open derives and other hardwares connected to our computer.
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1. To capacity of Hard Disk /s f$&& @1 &war sia $m
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2. To know Processor and RAM etc.
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Control Panel
Control Panel is an important item of Windows Program which is used to set/control mouse, keyboard,
printer, monitor, languages and every devices of computer.
FRIR B o I &1 (& Aeaqul ST /3MTged © e Heren @ g9 si—drs, ared, iy, diHier aen
Y fEarEas @I A A &1 T SR 89 ouel swna @ 1 9 &xd 2| 399 U9 &1 & farg Start-->Controle
Panel R fd® o T 3@ 7191 IR IR1 Frgiel I 10 GADR AT 5—
Action Center
To review recent messages and resolve problems with your computer.
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Devices and Printers
To view and manage devices, printers and print jobs.
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Internet Options
To configure internet display and connections etc.
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Mouse
To customize our mouse settings, such as the button configuration, double click speed, mouse pointers
and motion speed etc.
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Windows (Day 4)

Programs and features
To uninstall or change programs features.
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Desktop Gadgets
We can view gadgets of computer, we can install these gadgets easily.
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Display
To change display settings, and make it easier to read what is on our screen.
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Folder Options
To customize display of files and folders.
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Keyboard
To customize keyboard settings, such as the cursor blink rate and the character repeat rate etc.
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System
To view information about our computer, and change settings for hardware, performace and remote
connections etc.
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User Accounts
It is an import option which helps us to change user account settings and password for people who share this
computer.
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Create a password for your account:
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Remove your password:
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Change your Picture
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Change your Account Name:

39 M= ¥ g4 User Account &T 9 95¢ adhd & |




Change User Account Control Setting:
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Auto Play:
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Default Programs:
To change default settings.
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Flash Player:
To change settings of Flash Player.
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Help and Support
We can get help related widows program from here.
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Accessories:
It has a list of many options related to windows as- entertainment, calculator and run etc. we can use these
options for betterment of computer.
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Internet Explorer
Internet explorer is web browser. By this program
we open internet sites.
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Private Character editor
It is use to edit private characters.
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Resource Monitor
System Information
This option tells us whole information
of computer.
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System Restore
It is an important option of windows7
which helps us to restore whole system
at any restore point.
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Task Scheduler
Here we can set tasks for computer. Our computer
will do the task automatically according schedule.
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Windows Easy Transfer Report

It helps us to send reports easily.
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Windows Easy Transfer Report

It helps us to send reports easily.
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