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Adobe Pagemaker 7.0 
Pagemaker is a word processing program. It is very useful for Composing News Paper, 
Books and Magazines.  

This program was developed by Adobe.  
istesdj ,d 'kCn izfØ;k okyk izksxzke gS ftldk fodkl vMksch }kjk fd;k x;k FkkA vc rd bl izksxzke ds 
dbZ laLdj.k ckt+kj esa vk pqds gSa tSls istesdj4] istesdj5] istesdj5-5]istesdj6] istesdj6-5 vkSj istesdj&7 
bR;kfnA 
 v[k+ckj] eSxt+hu rFkk fdrkcksa dh lsfVax ds fy, ;g izksxzke ,d vkn'kZ izksxzke gSA  
To open PageMaker 
All programs—> Adobe---> Adobe Pagemaker7.0 
Pick Tool:  
It is used to- 
 Select object  
 Transfer object/loop from one place to another 
 Fill color and 
 Expand/Shrink loop etc.  

 
Rotate Tool: 
It is used to- 
 Rotate Object at any angle 

 
Text Tool: 
It is used to- 
 Write Text 
 Select Text 
 Fill color in text 
 Create Loop for text 
 Make editing in text. 

Perpendicular Line Tool: 
It is used to- 
 Draw Straight Lines as baseline 
 Draw lines at 450, 900, 1350 and 1800 etc.  

Crop Tool: 
It is used to- 
 Crop Image. 

bldk iz;ksx fp= dks rjk'kus@dfVax djus ds fy, fd;k tkrk gS 
Frames: 
Pagemaker has 3 types of frames- (a) Rectangle Frame (b) Oval Frame (c) Polygon 
Frame, we can fit image's in these frames easily.  
 Crop Image. 

bldk iz;ksx best dks dkVus ds fy, fd;k tkrk gSA 
File: 
Recent Publications: 
This option has a list of recently used files. We can open these files by clicking on it.  
Revert: 
By the help of revert option we can go back at last saved position of file.  
fjoVZ vkI'ku dh lgk;rk ls geus vfUre ckj tgk¡ rd Qkby dks lso fd;k Fkk ogha okil igqap ldrs gSaA  
Place: 
It is an important option of pagemaker which is used to bring any photograph/image etc.  
 



Acquire: 
It is used to acquire/accept image from scanner or camera etc.  
It has two sub options- 

(a) Select Source 
(b) Acquire Image 

By Select Source option we select camera device or Scanner  
While Acquire Image is used to accept image.  
Export 
To save file in PDF (Portable Document Format). 
Document Setup 
This option helps us to set paper size, paper orientation and numbering etc.  
Preferences--> General  
It is an important option of pagemaker which is used to set font of "edit story", 
Resolution, Smart quotes into normal and normal quotes into smart quotes etc.  
mijksDr vkI'ku ,d egRoiw.kZ vkI'ku gS ftldk iz;ksx dbZ dk;ksZa ds fy, gksrk gS tSls& fdlh fp= dk 
Resolution lsV djuk Typographer's quotes dks vkWQ ¼OFF½ rkfd 'k fy[kk tk lds blds Story 
Editor dk Font Hkh ;gha ls cny tk ldrk gSA  
 
 
Autoflow 
By the help of autoflow option, we can set matter in many pages automatically. It inserts 
pages automatically according to need of matter.   
vkWVks¶yks vkI'ku ,d egRoiw.kZ vkI'ku gS ftldh lgk;rk ls ge **,fMV LVksjh** eksM esa Vkbi fd;s x;s eSVj 
dks vkVksesfVdyh istksa esa lsV djus ds fy, fd;k tkrk gSA ;g eSVj ds vuqlkj Lor% ist bUlVZ djds mlesa 
ist lsV djrk gqvk vkxs c<+ tkrk gSA 
 



Edit: 
Paste Multiple: 
It is very important option of 
Pagemaker which helps us 
to make many copies of 
cut/copied matter at a time 
(we can also set space 
Between copies)  
isLV eYVhfiy ,d egRoiw.kZ vkI'ku ftldh  
lgk;rk ls ge ,d gh eSVj dh dbZ dkfi;ka 
,d gh ckj esa isLV dj ldrs gSa vkSj chp 
esa fuf'pr xSfiax Hkh lsV dj ldrs gSaA 
Paste Special 
This option provides  
more options to paste the 
image, we can choose 
any of them, for pasting 
the matter. 
isLV Lis'ky vkI'ku isfLVax ds fy, 
dqN vU; lc&vkI'kUl miyC/k  
djkrk gS tSls& Microsoft Office  
Word Document 
Text 
Windows metafile etc.  
buesa ls ge vko';drkuqlkj 
dksbZ vkI'ku pqudj isLV dj ldrs gSaA 
Insert Object: 
It is used to bring any object from  
other program.  
e.g. to bring Formulas from  
Equation Program.  
bl vkI'ku ds }kjk ge fdlh nwljs 
izksxszke ls dqN cukdj] istesdj esa yk ldrs  
gSa tSls& eSFk dk isij Vkbi djrs le; 
lehdj.k fy[kus dh vko';drk iM+ x;h 
rks Insert Object ij fDyd djds  
Microsoft Equation okyk izksxzke [kksy  
dj mlesa lehdj.k vklkuh ls Vkbi djds 
iqu% istesdj esa lehdj.k ds lkFk okil vk  
tk;saxsA  
Edit Story: 
It provides an environment for 
typing matter without changing page.  
For spelling Check and for using FIND 
REPLACE command, we use Edit Story. 
;fn ge ckj&ckj ist Hkj tkus ds >a>V ls cp 
dj yxkrkj Vkbfiax djuk pkgrs gSa] Lisfyax 
psd djuk pkgrs gSa] QkbUM fjIysl dek.M  
iz;ksx djuk pkgrs gSa rks gesa Edit Story ij  
fDyd djds Edit Story eksM esa tkuk gksxkA  
Edit Layout: 
To come back on normal page. 
Edit Story ls okil ukeZy ist ij vkus ds fy,  
Edit Layout vkI'ku dk iz;ksx fd;k tkrk gSA 
Layout: 
Go to page: 
To go direct at any page. 
blls ge Mk;jsDV fdlh ist ij igqap ldrs  
gSaA ;g ml le; mi;ksxh gksrk gS tc Qkby esa  
vf/kd ist gksaA Go to page ij fDyd djrs  
gh fuEu ckDl vkrk gS&  
Insert pages: 
To bring more pages. 
blls Qkby esa vkSj vf/kd ist yk ldrs gSaA 
bl ij fDyd djus ls fuEu ckDl [kqyrk gS&  
Remove pages: 
To delete pages from file. 
blls Qkby esa miyC/k ist dks feVk ldrs gSaA 
bl ij fDyd djus ls fuEu ckDl [kqyrk gS&  
Sort pages: 
To rerrange sequence of pages. 
blls Qkby esa miyC/k ist ds Øe dh vnyk 



cnyh dh tk ldrh gSA bl ij fDyd djrs gh 
Qkby ds lHkh ist NksVs&NksVs vkdkj esa  
,d ykbu ls fuEu izdkj lsV gks tk;saxk & 
mijksDr istksa ds Øe dks cnyus ds fy, 
istksa dks f[kldk dj vnyk&cnyh dj  
ldrs gSaA 
Go back: 
To go in back side at previous  
cursor position. 
blls ihNs dh vksj tgk¡ gekjk dlZj 
Fkk ogha okil igqap tk;saxsA 
Go Farward: 
To go in forward side at farward  
cursor position. 
blls vkxs dh vksj tgk¡ gekjk dlZj 
Fkk ogha okil igqap tk;saxsA  
Column Guides: 
To make columns in page. 
blls ist ij dkye cukrs gSaA v[kckj 
bR;kfn dh lsfVax ds fy, dkye vko';d 
gksrk gSA  
Copy Master Guides: 
To copy master guides in normal pages. 
blds }kjk ekLVj ist dh xkbM~l dks lkekU; ist ij dkih dj ldrs gSaA  
Autoflow 
By the help of autoflow option, we can set matter in many pages automatically. It inserts pages automatically 
according to need of matter.   
vkWVks¶yks vkI'ku ,d egRoiw.kZ vkI'ku gS ftldh lgk;rk ls ge **,fMV LVksjh** eksM esa Vkbi fd;s x;s eSVj dks vkVksesfVdyh istksa esa lsV djus ds fy, fd;k tkrk gSA ;g 
eSVj ds vuqlkj Lor% ist bUlVZ djds mlesa ist lsV djrk gqvk vkxs c<+ tkrk gSA 
Size: 
To increase/decrease size of the text. 
blds }kjk ge fy[kkoV dk vkdkj NksVk@cM+k djrs gSaA 
Leading: 
To increase/decrease space between lines. 
blds }kjk ge ykbuksa ds chp dh nwjh de T+;knk djrs gSaA 
Type Style: 
To make the text, normal, bold and italics etc. 
blds }kjk ge fy[kkoV dks ukeZy] cksYM vkSj bVSfyDl bR;kfn esa cnyrs gSaA 
Expert Tracking: 
To make the text, loose, very loose, tight very tight and normal etc. 
blds }kjk ge fy[kkoV dks ukeZy] fcYdqy <hyk] cgqr <hyk] VkbV vkSj cgqr VkbV lsV dj ldrs gSaA 
Horizontal Scale 
To increase/decrease the text width according to percentage. 
blds }kjk ge fy[kkoV dh pkSM+kbZ dks izfr'kr ds vuqlkj de ;k vf/kd dj ldrs gSaA 
Character 
It opens a box where we can get the facilities of all above options. 
dSjsDVj ij fDyd djus ls ,d ckDl [kqyrk gS tgka ge mijksDr lHkh vkI'ku dh lqfo/kk izkIr dj ldrs gSaA ckDl fuEu gS& 
Paragraph 
To set space between two paragraphs and indents etc. 
blds }kjk ge nks iSjkxzkQ ds chp dh nwjh vkSj bUMsUV bR;kfn dh lsfVax dj ldrs gSaA 
Indents/Tabs 
To set table. 
blds }kjk rkfydk dh lsfVax dj ldrs gSaA 
Hyphenation 
To on/off hyphen 
blds }kjk gkbQu dh lqfo/kk dks vku ;k vkQ dj ldrs gSaA 
Alignment  
To set text in left, right and center etc. 
blds }kjk fy[kkoV dks ck;ha vksj] nk;ha vkSj chp esa bR;kfn] lsfVax dj ldrs gSaaA 
Style 
To apply readymade style on text. 
blds }kjk cuh cukbZ VsDLV LVkbYl dks lk/kkj.k VSDLV ij vIykbZ djds mls Hkh oSlk gh cuk;k  
tk ldrk gSA 
Define Style 
To make new style. 
blds }kjk ge ubZ LVkby rS;kj dj ldrs gSaA 
Element 
Fill: 
It is used to fill texture and colors etc.  
bl dek.M dh lgk;rk ls ge fdlh vkCtsDV 
esa dksbZ jax ;k VsDLpj bR;kfn Hkj ldrs gSaA  
tSls& 
Stroke: 



To set stroke style and width etc.  
bl dek.M dh lgk;rk ls ge fdlh ykbu dh  
LVkby vkSj mldh eksVkbZ lsV dj ldrs gSaA  
tSls& 
Fill and Stroke: 
This option has both facility, to fill color and  
To set line style in a single box. 
bl vkI'ku ij fDyd djus ls ,d ckDl [kqyrk gS  
ftleas Fill vkSj Stroke nksuksa dh lqfo/kk;sa miyC/k 
jgrh gSaA ,d gh ckDl dh lgk;rk ls ge fofHkUu 
izdkj ds jax bR;kfn Hkh Hkj ldrs gSa rFkk ykbuksa  
dh LVkby Hkh lsV dj ldrs gSaA ckDl fuEu gS&  
Frame: 
This option is used to set content  
In box. 
bl vkI'ku ij fDyd djus ls ,d ckDl [kqyrk gS  
ftleas ge Ýse ds vUnj lsV fd;s x;s dUVsUV dks  
,sMtLV dj ldrs gSaA ckDl fuEu gS&  
Arrange: 
This option is used to change order of  
objects 
bl vkI'ku dk iz;ksx djds ge vkCtsDV~l ds 
Øe dh vnyk&cnyh dj ldrs gSaA 
Align Objects: 
This option is used to set alignments of  
Objects. 
bl vkI'ku dk iz;ksx djds ge vkCtsDV~l  
vykbuesaV lsV dj ldrs gSaA 
Text Wrap 
This option is used to set photoraphs etc.  
In paragraph. 
bl vkI'ku dk iz;ksx djds ge fdlh QksVksxzkQ 
dks Vkbi fd;s x;s eSVj ds iSjkxzkQ esa lsV dj 
ldrs gSaA ;g ,d egRoiw.kZ vkI'ku gS ftldk iz;ksx v[k+ckj bR;kfn dh lsfVax esa cgqr gksrk gSA 
Group: 
To bind two or more elements into one. 
xqzi dek.M dh lgk;rk ls nks ;k mlls vf/kd  
vkCtsDV~l@,yhesaV~l dks ,d lkFk cka/k ldrs gSaA  
Ungroup: 
To break/open grouped objects. 
vuxqzi dek.M dh lgk;rk ls xqzi fd;s x;s  
eSVj dks vuxqzi djds mls vyx& 
vyx dj ldrs gSaA  
Lock Position: 
To lock elements. 
bl dek.M dh lgk;rk ls ge vkCtsDV~l 
dks mlds LFkku ij ykd dj ldrs gSaA 
fQj og vkCtsDV ogka ls fgy ugha ldrkA  
Unlock: 
To open lock of elements. 
bl dek.M dh lgk;rk ls ge ykd fd;s  
x;s vkCtsDV~l dks [kksy ldrs gSaA 
Mask: 
To set any picture in circle/square/star etc.  
bl dek.M dh lgk;rk ls ge fdlh fp= dks vk;r] 
oxZ] oR̀r ;k LVkj bR;kfn esa lsV dj ldrs gSaA  
Unmask: 
To remove mask effect. 
blls ekLd dk izHkko [kRe gks tk;sxkA vkSj fp=  
oR̀r ;k f=Hkqt bR;kfn ls ckgj fudy tk;sxkA  
Polygon Settings: 
To set polygon sides etc. 
bl dek.M dh lgk;rk ls ge ikyhxku ds lkbM~l 
bR;kfn dh lsfVax dj ldrs gSaA bl ij fDyd 
djus ls fuEu ckDl [kqyrk gS& 
Rounded Corners: 
This option is used to round the corners of 
Box/Renctangle. 
bl dek.M dh lgk;rk ls ge ckDl@jsDVSafxy ds 
dkjulZ dks ?kqekonkj cuk ldrs gSaA bl ij fDyd fuEu dkuZlZ feyrs gSa& 
Balance Columns: 
This option is very important to  
balance columns. It is used while setting 



of News papers. 
cSysal dkye vkI'ku ,d egRoiw.kZ vkI'ku gS ftldk 
iz;ksx v[k+ckj dh lsfVax ds le; dkye dks cjkcj 
djus ds fy, fd;k tkrk gSA  
Bullets and Numbering: 
This option is used to apply bullets and 
Numbers in beginning any paragraph/line. 
Bullets and Numbering vkI'ku dk iz;ksx  fdlh iSjkxzkQ@ 
ykbu ds 'kq: esa dksbZ cqysV ;k uEcj bR;kfn yxkus ds fy,  
fd;k tkrk gSA bl ij fDyd djus ls fuEu ckDl [kqyrk gSA 
Change Case: To change characters in UPPER case,  
lower case and Title case etc. 
 Change Case vkI'ku dk iz;ksx  djds ge fy[kkoV 
dks NksVs v{kjksa esa] cM+s v{kjksa esa vFkok vU; 
LVkby cny ldrs gSaA ckDl fuEu gS& 
Drop Cap: 
To set first charcter of paragraph equal to two  
Or more lines.  
Drop Cap vkI'ku dk iz;ksx fdlh iSjkxzkQ ds igys v{kj dks  
nks ;k vkSj vf/kd ykbuksa ds cjkcj lsV dj us ds fy, fd;k 
tkrk gSA bldk iz;ksx v[k+ckjksa vkSj eSxt+huksa bR;kfn esa  
gksrk gSA  
Keyline: 
To bring keyline inside, outside or on same position of circle/box etc. 
Keyline vkI'ku dh lgk;rk ls fdlh ckDl@lfdZy bR;kfn ds vUnj] ckgj ;k fcYdqy mlh ds Åij ,d vkSj ykbu yk ldrs gSaA  
 
Word Counter: 
This command helps us to count total paragraphs, lines, words and characters etc.  
Word Counter Option Qkby ds dqy iSjkxzkQ] ykbu] 'kCn vkSj v{kjksa dh la[;k fxudj crk nsrk gSA  
mnkgj.k& 
Index Entry: 
This option is used to make index entry.  
bldh lgk;rk ls ge bUMsDl dh b.Vªh dj ldrs gSa A rkfd bUMsDl rS;kj dh tk ldsA  
Create TOC: 
This option used to make Table of Contents. 
mijksDr vkI'ku dk iz;ksx fo"k;&oLrq@fo"k; lwph rS;kj 
djus ds fy, fd;k tkrk gSA  
Define Colors: 
By this option we can make new colors 
bl vkI'ku dh lgk;rk ls ge u;s dyj cuk ldrs gSaA  
Master page: 
Master page is a page, where we insert  
page numbers, header/footer and any symbol etc. 
The item of master page is appear in all pages of file.  
ekLVj ist istesdj dk ,d ,slk ist gksrk gS tgka ge ist ua0] gsMj QqVj vkSj ckMZj bR;kfn ns ldrs gSa ftlls og lHkh ist ij iznf'kZr gksus yxrk gSA  




