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Adobe Pagemaker 7.0
Pagemaker is a word processing program. It is very useful for Composing News Paper,
Books and Magazines.
This program was developed by Adobe.
TSR Th IS UfhaT arel U™ © foraeT AT eIt grT far ar o | o d% 59 U &
P GBI IR H 3 b & oI USTHDR4, USTHDHRS, USTHHRS 5, USTHEHR6, USTHHR6.5 IR USTHHR—7

AT |
IRIIR, TSI oI fohamdl o1 AT & oy I8 UM Us fresl Ui & |

To open PageMaker
All programs—> Adobe---> Adobe Pagemaker7.0
Pick Tool:
It is used to-

o Select object

o Transfer object/loop from one place to another

o Fill color and

o Expand/Shrink loop etc.

Rotate Tool:
It is used to-
o Rotate Object at any angle
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g Text Tool: g
It is used to-
Q o Write Text Q
e o Select Text e
Q o Fill color in text Q
e o Create Loop for text %
o Make editing in text.
Perpendicular Line Tool:
v v
It is used to-
g o Draw Straight Lines as baseline g
e . Draw lines at 45°, 90°, 135%and 180° etc. Q
Crop Tool:
Q It is used to- Q
Crop I .
g S s [ S e e e e e g
Frames:
% Pagemaker has 3 types of frames- (a) Rectangle Frame (b) Oval Frame (c) Polygon %
% Frame, we can fit image's in these frames easily. %
Crop 1 .
% sﬁ.cm TRINT g}; ar;aqg:cd & forg foam S & | %
File:
% Recent Publications: %
g This option has a list of recently used files. We can open these files by clicking on it. g
Revert:
% By the help of revert option we can go back at last saved position of file. %
% Rac M= &1 FERar A &9 i~ 9R S8l ad BIsdl Bl |a a1 o 981 919% Ugd 9ahd ¢ | %
Place:
% It is an important option of pagemaker which is used to bring any photograph/image etc. %
v v
v v
\ \
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Acquire:
It is used to acquire/accept image from scanner or camera etc.

It has two sub options-

(a) Select Source

(b) Acquire Image
By Select Source option we select camera device or Scanner
While Acquire Image is used to accept image.
Export
To save file in PDF (Portable Document Format).
Document Setup
This option helps us to set paper size, paper orientation and numbering etc.
Preferences--> General
It is an important option of pagemaker which is used to set font of "edit story",
Resolution, Smart quotes into normal and normal quotes into smart quotes etc.
IWIFT M [h FAedqul MR & fadr T &8 s & foy gar 8 o— & o &1
Resolution e &= Typographer's quotes &1 3ifs (OFF) arfe o forar <im @& g|a Story
Editor @1 Font it I€i &1 93 ST A& 2|

Autoflow
By the help of autoflow option, we can set matter in many pages automatically. It inserts
pages automatically according to need of matter.
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¥ F1 arerifewel Goll ¥ Ve BRY B RIQ B AT B | T R B SR el Ul IS Db I ¥
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Edit:

Paste Multiple:

It is very important option of
Pagemaker which helps us

to make many copies of
cut/copied matter at a time

(we can also set space

Between copies)

e Al U Hecaqul e forme
TEIAT | T TP & AR B By piiaai
% & 9R ¥ e IR I 2 3R 9"

F fAfdaa AT @ AT &= GHwd )
Paste Special

This option provides

more options to paste the
image, we can choose

any of them, for pasting

the matter.

Uve Were e IRET & farg

B Y IR SUcTl

FRIaT § - Microsoft Office

Word Document

Text

Windows metafile etc.

T ¥ &9 MaRSHATER

PSR FABR IS B Fhd & |
Insert Object:

It is used to bring any object from
other program.

e.g. to bring Formulas from
Equation Program.

39 MM & NI &4 foedl g

U & §B TER, YoHaR 3§ ol dabd

g OR- A BT IR Y B T
TR forae &1 smavaEar gg T

ar Insert Object W f¥oi®
Microsoft Equation arem W @it
PR SUH GBI AT A TRY BB
U USR] H HHIGROT & 1T que o
SR |

Edit Story:

It provides an environment for
typing matter without changing page.
For spelling Check and for using FIND
REPLACE command, we use Edit Story.
IR 1 TR—IR U R W D FIC A §9
P HE A T, Blgs R FAS
TART $ReT @rsd & &5 Edit Story W
@ v Edit Story A § ST 891 |
Edit Layout:

To come back on normal page.

Edit Story ¥ a9 e U9 TR &M @ forg
Edit Layout 3T &1 YR f5ar =
Layout:

Go to page:

To go direct at any page.

S99 &9 SRRaT fHA U9 W uga wad
g g% <9 G SyAnft g § o9 wied
af¥® 97 81 Go to page W fadd Hxa
& 7 o amar &

Insert pages:

To bring more pages.

TG BIsd ¥ R IIfte U off 9o E|
N R Fad o 9 77 9199 gerar -
Remove pages:

To delete pages from file.

TG BIsd § SR U Bl e gad §|
N R Fad o 9 77 9199 gear -
Sort pages:

To rerrange sequence of pages.
39 BIS ¥ SUTel IS B BH Bl gl



To go in back side at previous
cursor position.

Go Farward:

To go in forward side at farward
cursor position.

S T B AR TEl SANT B

o 981 A 9ga SR |

Column Guides:

To make columns in page.

SO UST R Bl T § | SRGIR

sy o AT & o Fwrem sTaw®

g Bl

Copy Master Guides:

To copy master guides in normal pages.

TIB RT AR UST B MY B AMRT Ul TR BT B Fhd 2 |

Autoflow

By the help of autoflow option, we can set matter in many pages automatically. It inserts pages automatically
according to need of matter.

TSIl TR [eh HEw@qUl e & ford! ¥Rl § 59 s I 918 ¥ 2Ry Y M #e 91 aehiedal Ueil § 9 &1 & forg fFar oimar 3| 38
X B IFUR WA: IOl TC PP IAH UoT A HAT oAl R 9¢ Wil 2|

Size:

To increase/decrease size of the text.

9P gRT &9 foarae &7 SMeR BIeT/I97 w)d £

Leading:

To increase/decrease space between lines.

D §RT &9 ogAl @ 49 B g HH S9IaT I & |

Type Style:

To make the text, normal, bold and italics etc.

9P gRT g9 foramae & AMd, dics iR geforea sanfe & sgad |

Expert Tracking:

To make the text, loose, very loose, tight very tight and normal etc.
9% &R &9 forarae &1 Ard, [dega e, aga dian, erge Sik 9gd <Ise I PR |ad 8 |
Horizontal Scale

To increase/decrease the text width according to percentage.

9% ENT g forarae 1 AiSTs &1 YRR & oJUR &¥ AT oftid R | ¢ |
Character

It opens a box where we can get the facilities of all above options.
IR W S F W (P 199 Gl § el &9 SURIG §H SR B Gl W Y 9 § | g e 8-
Paragraph

To set space between two paragraphs and indents etc.

TG g1 59 < R & §i7 B 0 &R o< sk B AT w v E
Indents/Tabs

To set table.

D GRT AIHABT B QST IR AFd |

Hyphenation

To on/off hyphen

TS GRT TS BT GAWT BT 19 7 B B FHA F |

Alignment

To set text in left, right and center etc.

399 g foramae & qrff aiR, <rff ofR i # scnfy, /e o~ @& &

Style

To apply readymade style on text.

D FNT F91 99115 SR e DI UHRY SRS R IeATs B S 4 I & g7y
I A ¥

Define Style

To make new style.

D FRT &9 713 ¥CISel AR IX Tl § |

Element

Fill:

It is used to fill texture and colors etc.

39 BATS F FEAT H g1 IR seae

gﬁaﬁs‘ A AT TRER AN W bl & |

Stroke:



To set stroke style and width etc.

39 TS P TE W &4 Pt s A

g‘c'ga IR SH Aerd Ve W "ahd g

Fill and Stroke:

This option has both facility, to fill color and
To set line style in a single box.

T M R FTE F | (F 999 Gordl 8

o Fill sk Stroke < @ giemd Sue=r
N &1 T & 9 A FEEar 9 &1 e

YPR & T s W W "Ha § qn ange

P wigdd W Ve &R Tobd & aa [ 2
Frame:

This option is used to set content

In box.

N RN W e A | TP 999 Gol 8

o 39 B9 & Y 9T Y A e Bl
TSoRe IR @ & | 9199 e -

Arrange:

This option is used to change order of
objects

N IR BT AT IS & Ielgcd b

P B IqAT-gqeN B Fhd B |

Align Objects:

This option is used to set alignments of
Objects.

39 TR BT YN XD & SMeolacy

HeTgTIE Ve N T T |

Text Wrap

This option is used to set photoraphs etc.
In paragraph.

39 TR BT YA XD &9 fFAl BIee

BT TRy B T fex & WEw HF de B

Hd & | IT TP Aeaqol MR 3 Rt v srgar senfy @ AT § 9ga g 2
Group:

To bind two or more elements into one.
U PHCS & FERIAT ¥ & AT SEN AP
JTeoTaCH / TeleH BT U T 9 6 § |
Ungroup:

To break/open grouped objects.

YT HES P WAl § 4 fBA T

X BT YT RS I ITAT—

ST BR Tl B

Lock Position:

To lock elements.

S HATS B WA ¥ T Seaed

P 9P WM W AH I GHd & |

R 98 aneige 98 W Ra T8 &)

Unlock:

To open lock of elements.

3 FATS I FERAT 9 &H a1 5y

T revtded B @i dhd & |

Mask:

To set any picture in circle/square/star etc.
9 HAE B TERaT 9 g9 e o @t e,

T, I AT TR AN § He IR G § |
Unmask:

To remove mask effect.

U ARG BT Y19 @ & R | 3R R

o 1 Frget seTte 9 AR Fed SR |
Polygon Settings:

To set polygon sides etc.

39 BATS $ TEHAT H & TR B Ased
e Y AfET ax Abd §| 30 R o

X | T 919 e 8-

Rounded Corners:

This option is used to round the corners of
Box/Renctangle.

T HAVS P TGl N & 9199 /Xae i B
HRAE DI GAAER I 9S4 ¢ | 39 W faes =1 s Mo 8-
Balance Columns:

This option is very important to
balance columns. It is used while setting



of News papers.

oI FIM MM TP Foqyul A 7 Rgar

AR 3GER & AT & T99 Bl BT aRI6

& @ forg favar wmar 2

Bullets and Numbering:

This option is used to apply bullets and

Numbers in beginning any paragraph/line.

Bullets and Numbering 3mer &1 yarr  fodt Reme /

TEA D YE ¥ BIE goic T =R TN o & g

T IR B 1 39 W e o 9 A 9199 o 2

Change Case: To change characters in UPPER case,
lower case and Title case etc.

Change Case == & 7T aX® &4 for@mae

PI BIC AR ¥, TS AERT H AT 37

WIgd 99 Uhd § | 9rad v 3

Drop Cap:

To set first charcter of paragraph equal to two

Or more lines.

Drop Cap ame &1 v foedl 3R & gz eex o

31 7 R AP AT D IR Ve BR A B fow fmar

ST 81 39T AN ey #R Aol s §

g Bl

Keyline:

To bring keyline inside, outside or on same position of circle/box etc.
Keyline smem @1 Werar @ 5 9199 /|fa ST & o<, 9I8% A1 Soqel S9I & &R TP iR A5 o 9o & |

Word Counter:

This command helps us to count total paragraphs, lines, words and characters etc.
Word Counter Option wigel @& ol IR, o1z, e oMY &Rl o Fear fAeex et <ar 8
SR

Index Entry:

This option is used to make index entry.

TS UEIIAT 9 B9 SoaY @) SUE! IR Wabd © | difh §eSad IR P Sl W |

Create TOC:

This option used to make Table of Contents.

ST MR BT JAT Rva—a%] /g g= R

& & forg fasar oimar 2

Define Colors:

By this option we can make new colors

39 M & ST ¥ 89 99 Holk I ql © |

Master page:

Master page is a page, where we insert

page numbers, header/footer and any symbol etc.

The item of master page is appear in all pages of file.
AR U YSFIAR BT T VT Uf BT § el 89 US 50, 38¥ Fev 3iR a1eX geife § wabd & foray a8 vt U wR wefifa 819 o 21
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