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CorelDRAW 12: Complete Notes in Hindi and English

CorelDRAW 12 T oI aFeT Afhd BASd ATFeddT &, T 39T qiEex, e,
SRR, 3 317 fSamseT aael & oI fhar Sirar g1 98 ol 3R A & 3udier &
fBomssT & 3 3R ISR T4 B

Introduction to CoreIDRAW 12 (TR=)

1. CoreIDRAW 12 d9eX-9¢S HIFCAI ¢, S AU SHeTshollel &I UL Fich
ECIEGECGIG IS
o UG Tholdel BT &, [STEd IoTadm genfad w1gr g
2. g Awfafad Bersa & fav 3ugeq &
o @
o faeaw # 18
o drEeX 3R IR
o Bfoed saveus

Main Tools in CoreIDRAW 12 (HET ToH)

1. Pick Tool (A% &en):
o 3ifeslore T Tolel, H HLel, RATSS AR Wee it & |
o Shortcut (ATEHE): Spacebar
. Shape Tool (T Eel):
o 3fsalae & Algd 3N Fed H U3 H & fov|
o Shortcut: F10
. Crop Tool (T gel):
o TRl RS AT 3iTeoige F 3T BEY & 7 == & o)
. Zoom Tool (STH TeI):
o Y P JH S AT A H3C HA & o]
o Shortcut: F2 (SJA 3+, Shift + F2 (J[A 31132)
. Text Tool (SFEC cel):

o <FEC Sl 3R tfde i & fov)
o Shortcut: F8
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6. Rectangle Tool RFEITer cd):

o IOd AR FI Fa F v
o Shortcut: Fé6
7. Ellipse Tool (TfreH Eel):
o Tad 3R tfow saa & fov)
o Shortcut: F7
8. Freehand Tool (A1gS cd):

o IR ased 3R A T & fow)
o Shortcut: F5
9. Fill Tool (el eT):

o 3featae W T, IfTTe A1 Yot R & fawy
10. Transparency Tool (SEAYHY gel):
o 3ifesiacd H IRGHEIAT s & o]

Menus in CoreDRAW 12 (#<])

1. File Menu (BT )
g Al BISel T Aol T & fAT 3TANT gIer &

e New (791):
o oIS WIS STl & fov|
o Shortcut: Ctrl + N
« Open (3T9=T):
o Ugel ¥ AT B3 &l Ticled & U]
o Shortcut: Ctrl + O
« Save/Save As (W3/Ad ¥H):

o TIEE F 4T B & T

o Shortcut: Ctrl + S
« Export (TFHYE):

o WIS & 3T BiFe (S .jpg, .png) H T e & U]
« Print (e):

o s &1 R Ao & o)

o Shortcut: Ctrl + P
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2. Edit Menu (TfST A)

IqE Ae] Jfeataed 3R CFEC &I UfST el & oI giar Bl

« Undo/Redo (37313):
o &Y TN F NGy AT QIR a9 aet & v
o Shortcut: Ctrl+ Z / Ctrl +Y
« Cut/Copy/Paste (FE/HA/AFE):
o 3ieolored H HI AT 3iCelhe el & U]
o Shortcut: Ctrl + X/ Ctrl + C/ Ctrl + V
e Duplicate @fﬁﬁﬁ):
o fordl 3ifeatee fr @8 Fdr gae & fav|
o Shortcut: Ctrl + D
« Delete (3ef1e):

o TIfAT 3iTeaige I gl & fov]

3. View Menu (5§ )
TE Ao THEAH & & HI helel Bl ¢l

Wireframe (RITHH):

o had 3leoiaed HI HT3caB @ & U]
Enhanced View (U813 &9):

o feoTE # QU Rew # Rww & fv)
Zoom (S1A):

o T I FST AT BIeT A & o]

o Shortcut: F2

Grid and Guidelines (15 31t MgzaE=w):
o fII3 3R TMssdETg A 3iTH/3Tw T F v

4. Layout Menu GEIFLS ﬁil’\)
937 3R THEAH &I galRyd & & fou|

« Page Setup (95T VTIHT):
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o U & &R, AT 3R AfST A WA & |
o Insert/Delete Page (YT SI1S/geT0):
o T U SIss AT gl & o)
e Duplicate Page (W 937):
o UST FI AU TAlT & TIT|
o Page Numbering (IsT dAGRAN):
o Ul AR s & o]
e Guidelines Setup (AMESAZH FTIHY):
o IMBSAEH delel 3R died FT & fAT|

5. Arrange Menu (3T #+)

HiealdeH HI IRYT FA & o]
e Order (3ﬁéT):

o sifesEred  FARE ¥ T F A
o Example: Bring to Front, Send to Back.
Group/Ungroup (9/37=199):
o 3ileoiaed HI SNl IT 39T el & [oIT|
o Shortcut: Ctrl + G/ Ctrl + U
Align and Distribute (W@ 3R @afi4):
o 3ieoiacd FI TARYIT It & foiv|
Lock/Unlock Object (lTeh/3TeTelTeh):
o 3leoiaed I olldh el & [oIT|

6. Effects Menu (F%hacH A)

« Contour (Flee):

o 3feside & IRI IR AAEAR WU A & foT|
 Blend (sai3):

o o 3isoloreq H TY TN & AL HT A & U]

o Transparency (SHIYH):
o URGIIAT gsa Siga & fow|
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7. Bitmaps Menu (&g A9)

« Convert to Bitmap (edT & agal):

o dFeX eoldcH &l AT H Sgolel & o]
. Adjust (TSSTEE):

o FIBCAH, dherke 3R WM JT F & o]

8. Text Menu (SFFC #He))

« Format Text (PIHe EFFe):

o CFEC & Wlec, AIES IR TEBAT FI dgaled & foIT|
« Fit Text to Path (e TFEe € Jm):

o CFEC A Hd W fhe =T & foT|
« Spell Check (¥Fdel TF):

o Tdelr Fr It Fr ST Fe & vl

9. Tools Menu (e #<)

« Options (RA%eT):
o TFedIT VRTH Y HEcHASS Hld & U]

10. Window Menu (3} #e))

« Tile/Cascade (CTSSI/HIEHS):
o HIUA BIEed I IIRAT s & @« & faw|
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